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All workers should know
and understand every
policy and procedure
relevant safety
requirements!



Subscribe to Worksafe Victoria



http://www.worksafe.vic.gov.au/

2 WHAT YOU WILL

LEARN?

Personal awareness and knowledge of
health and safety legislative
requirements In order to work safely and

prevent injury or harm to self and others.

This includes:

RISK PPE EMERGENCY
Identifying and CONTROL Selecting and fitting RESPONSE
reporting common Understanding } common personal } Identifying procedures for
construction basic risk control protective responding to incidents

equipment.

and emergencies.

measures.

hazards.




Health & Safety
Legislation

Acts are laws that explain how to improve health and safety in
the workplace. Check your state or territory regulator for the

current version. For example: Model Work Health and Safety Act or
Occupational Health and Safety Act.

Sourcin
Information Regulations

: : : Regulations explain specific parts of the Act.
Sourcing WHS.regulations Vias | ror example: Part 4.3 - Confined spaces, Part 4.4  Falls
Work Safe online, WHS / OHS

Y  representative

Codes of Practice/Compliance Codes

A

Codes of Practice are practical guidelines on how to comply with
: C e (meet the rules of) legislation.
What IS Jurisdiction 7

For example: HAZARDOUS MANUAL TASKS Code of Practice

The model laws have been
developed by all jurisdictions

A Commonwealth Australian Standards arework guidelines that set the minimum

accepted performance or quality for a specific hazard, process or
A State

product. For example: AS 2550 - Cranes, hoists and winches
- — safe use set.
A Territories

Australian Standards
Work€E152



https://www.worksafe.vic.gov.au/

Employee
Duty o
Care

We all have a responsibility and a
Duty of Care to work safely during
construction work means everyone

must: Oy =
X : \ il .-’,‘» > ‘ 1 \ < y X!

A Be cooperative o 1] tl \ o

A Provide assistance - \. Lo

A Be alert i

A Work Safely in all areas




Employers
Duty of Care

Business Owners Must:

A Ensure workers and others are not exposed to
risk to their health and safety whilst at work

A Ensure compliance and effective safe systems
of work

A Provide a safe work environment and
adequate facilities




Duty of Care for Employees in the Workplace

/ Wear personal protective \

equipment (PPE) as required for
safety

Maintain, inspect and report
faults.

K Keep your work area safe, tidy and\

Store PPE appropriately.

There are numerous methods
of raising a WHS issue.

Firstly talk to your team leader

Consult your HSR, union

representative or WHS
authority.

\_ 4

clear of fire hazards.
Keep walkways and exits clear.

Store materials, tools and
equipment appropriately.

WORK AREA

\_ /

( Inform other workers about \
potential hazards and risks.

Notify your supervisor when tools
and equipment are faulty.

Report all identified hazards and
risks to the supervisor or health

WORKER DUTY OF CARE

Comply, so far as they are
reasonably able with instructions.

Cooperate with WHS policy and
procedures.

Follow agreed confracts such as
Safe Work Method Statements.

and safety representative.

HAZARDS

Take reasonable care for the
health and safety of others.

Be cooperative and provide
assistance.

Take any reasonable action to
promote a safe working

k environment. /




/ A first aid officer must: \

Successfully complete nationally
accredited training, giving them
the skills required to provide first

aid and manage first aid
facilities.

The first aid officer will:

Manage and maintain first aid
equipment, kits and facilities
(first aid rooms etc.).

9 /

First Aid Officer

/ A first aid officer will: \

Provide first aid for major or minor
Injuries.
Call an ambulance if required and

provide information about the
treatment and condition of the

casualty.

PROVIDE

R ——— S —

FIRST AID OFFICER

CONFIDENTIALITY

A first-aid officer will:

Ensure all personal details
about the casualty remain
private and confidential.

/A first aid officer must respond\
to, and assist, an injured person.

They have a duty of care to
provide help within their
capabilities and as best they
can.

DUTY OF CARE

REPORTS

A first aid officer will:

Sign off on, and/or report to
the relevant person or
authorities for all incidents,

dangerous occurrences, near
misses efc.

\ 4

& /




Health & Safety Represenative

/ A HSR does not need \

experience or special,
qualifications, however, If they
complete approved training
they are able issue a
provisional improvement notice
(PIN), requiring a person to fix
a WHS problem.

IN GENERAL

They are elected by co-workers
to be the first point of contact

for workplace safety issues.

They may also work in another

supervisor, foreman, team

| - |

a

~

Inspect the work area.

Accompany a WHS inspector during
an inspection.

Inquire about risks. Review incidents.
Investigate WHS complaints.

If trained issue a PIN directing unsafe
work to cease.

role such as a manager,
\ leader etc.

/

Gse their powers only in relation\
to WHS matters.
Represent members of their work
group.
Actively deal with any safety
concerns raised by their work

HEALTH AND SAFETY
REPRESENTATIVE

INFORMATION

Explain relevant safety issues.

Tell you where and how to find
all the information you need.

- )

group.

RESPONSIBILITY

U
CONSULTATION FF

Involve workers through
participation and consultation,
giving them a voice in health
and safety matters at the
workplace.

& /




HSR & HSC

Basic function of the Health and Safety Representative
(HSR) and Committee (HSC) are to:

A Represent work groups
A Review measures taken to ensure safety at work
A Investigate any matter that may pose a risk

A Try to resolve risks. If required, request the assistance of an
Inspector or authorised personnel
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Health and Safety Supervisor

/ A worker must consult and \

report to a supervisor about:

Concerns (bullying, safety, how
to etc.), identified hazards,

Incidents and near misses,
when first aid is needed,

complaints and issues etc.

REPORT TO

HSR - health and safety representative
HSC - Health and safety committee

A supervisor will:

Consult and communicate with
the HSR and HSC, managers,
the business owner, other
supervisors, workers etc.

ﬂ\ supervisor will provide inbrmatio%
direction, supervision and assistance
for:

WHS, nisk management, first.aid,
hazard control, job/task
requirements, site layout and
requirements etc.

PROVIDE

/ A supervisor will sign off or \

authorise reports and
documents such as:

JSA JHA, SWMS, nisk
assessment forms, incident
reports, control measures etc.

. /

SUPERVISOR

INFORMATION

A supervisor will:

Hold meetings, toolbox talks,
provide one-on-one instruction,
provide job sheets or verbal
Instruction for work tasks, conduct
regular inspections, observe and

— —

JSA - job safety analyse
SWMS - safe work method statement
SDS safety data sheet

A supervisor will take action to:

Correct or deal with issues,
suggest and implement
changes, ensure compliance
with legislation and work
procedures, recommend and

k monitor all work procedures efc. /

K Implement training etc. /




e,

Reasons to report

A Maintain a safe work site
A Legal requirement
A To make a claim

Safety Data

Types of forms & documents



PPNT Files/Site Report.pdf
PPNT Files/Site Report.pdf
PPNT Files/Site Report.pdf
PPNT Files/Risk assessment.pdf
PPNT Files/Risk assessment.pdf
https://www.google.com/search?sca_esv=561948633&sxsrf=AB5stBjaS4nD7eM5L_WWTgV39lOcAyQlag:1693584416870&q=jsa+vs+swms&tbm=vid&source=lnms&sa=X&ved=2ahUKEwjL6sHM5YmBAxUeUGwGHVMaDCQQ0pQJegQIDRAB&biw=1920&bih=1051&dpr=1#fpstate=ive&vld=cid:8bb90add,vid:7uFcBpsN2Ko
https://www.youtube.com/watch?v=TXiNxEv09Qg
PPNT Files/white card files/SDS.pdf

Summary

- »
’\

’do.
. ._ ‘

S8 fet Data | et (SDS) is a document that provides health and safety information about
DS éncfs or cheml.cals th'at are cIassmed as hazardous substances or dangerous goods.

v -

':.’.‘ ' .. " . ‘.

| ! f
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Specific hazards-and controls
VD IP PP PII IO D 4




RISK MANAGEMENT
PROCESS

SAFETY IS A PRIORITY

For all workers and visitors in
a workplace.

Hazards and risks mustbe
identified and managed on
each worksite.

There is NO document that
contains a list of all hazards
and risks.

A HAZARD
Anything likely (including work
practices or procedures) that

has the potential to harm the
health or safety of a person.

A RISK

The likelihood and severty
of an injury or iliness

occurring from exposure to
the hazard.

Look for anything
that may cause harm

to self, others or
property.

There may be more

than one risk factor per
hazard.

How dangerous are the
hazards and rnisks?

How can | make them safe?

Make sure actions taken
don’t cause more danger.

Make informed decisions
about how to remove or
minimise dangers.

Provide information to
others.

Check the area again.

Still too dangerous, go
back to Step 1 — identify
hazards.

IDENTIFY HAZARDS
Find it.
.

ASSESS RISK

Evaluate it
v

CONSULT & REPORT
Talk and tell about it.

ELIMINATE OR CONTROL

Put controls in place.

REVIEW

To identify change or
Improvement.

Start again, risk managementis a
constant ongoing process.




IDENTIFY
HAZARDS

A Biological
A Chemical
_ _ Simple ways to identify hazards include:
A Mechanical / Electrical | |
e Inspecting the work area before you begin
A Physical each task (risk assessment)

e Reading safety tags and signage

A Psychosocial

e (Consulting previous accident/injury records

e Using a hazard checklist
e Keeping a hazard register

e Reading safety data sheets (SDS)

e (Completely understanding the nature of the

work being conducted and the tools and
materials being used
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Removing litter,

WASTE AND DEBRIS rubbish, waste and CLEAN UP

debris can prevent Keep area tidy. Put waste in
> accidents and fire. designated bins.

HAZARD = Tripping, build-up of flammable \ A'clean work area is 4 RELOCATEIT

matenals. entry and exits blocked .
Sl ' y safer work area. Clear exits and walkways.
environmental.

DESIGNATED STORAGE AREA

Until it can be removed.

RISK = Fire, cannot evacuate in an emergency,
hindered access by emergency services, injury,
environmental impacts 1.e. entering storm
water drains and waterways.

REMOVE IT

Use PPE such as gloves and
boots if removing manually.




SITE DISTURBANCE

HAZARD = Excavation, digging, tracking mud, )

soll, dirt dust and dust from other products
being cut i.e. timber, mortar, cement and
gypsum-based materials, the load being
carried, the environment.

RISK = Health issues from dust, roads being

solled or made slippery, vehicles getting

bogged, environmental impacts i.e. polluting

storm water drains and waterways.

The aim is to limit the
amount of mud, soil, dust
and other products from
being spread into the air,
around the site and onto
public roads.

TRAVEL ON NOMINATED
ROUTES

To minimise tracking.

COVER LOADS

To prevent escape.

CLEAN TYRES

With a broom or hose.

CONTROL DUST

Apply water or other products.

USE PPE

Long clothing, face masks, boots etc.




ASBESTOS

HAZARD = Exposure to Asbestos Containing
Materials (ACMSs). Inhaling fibres.

Bonded form - around eaves, ceiling, wet
areas, floor tiles (linoleum), pipes etc.

Friable form - around hot water pipes and fire
retardant on structural steel.

Other examples include: — Asbestos pipes, old
switch boards, old water heaters, heat
exchangers, pipe lagging, glues etc.

RISK = Health issues from fibres 1.e. cancer,
mesothelioma or asbestosis.

Asbestos is one of the biggest
killers of workers in Australia.

It is commonly found during
renovations and extensions in
older houses and buildings.

You are not permitted to
remove or handle asbestos
without training or licensing.

DO NOT TOUCH IT

Unless licenced or trained.

NOTIFY SUPERVISORS
IMMEDIATLEY

Be calm and communicate.

PLACE BARRIERS AND
WARNING SIGNS

To prevent access.

TAKE PHOTOS

For identification and
location.



https://www.youtube.com/watch?v=_-YCVoEGhm4

N~

A DANGER

H

Confined
Space.

Body harness and
lifeline required
for entry.

CONFINED SPACES

HAZARD = Restricted entry or exit,
small or slippery working space,
hazardous atmospheres i.€.
potentially harmful levels of
contaminant, atmospheric pressure,
oxygen deficiency or excess,
materials inside the space (€.g. grain
In a silo), heavy or awkward
equipment.

RISK = Fire, explosion, suffocation,
entrapment, engulfment, slipping or
falling, health'issues, injury, having
to be rescued, unconsciousness.

A ®

Danger

Confined space
No unauthorised persons

beyond this point

A confined space:

Is defined as such spaces as
those In a vat, tank, pit, pipe,
duct, flue, oven, chimney, silo,
container, reaction vessel,
receptacle, underground sewer,
shaft, well, trench, tunnel or
other similar entlosed or partially
enclosed structure.

Is not intended or designed primarily
as a place of work.

Has special requirements regarding
rescue, first aid, standby personnel

and spotters acting as a safety officer.

Requires a permit and training of all
workers before entry is allowed.

The presence of physical or
chemical agents acting alone or
In combination may be
exacerbated in a confined space.

RECOGNISED TRAINING
PROGRAM

Must be completed by all those
required to enter.

RISK ASSESSMENT
& SWMS

Must be completed.

ENTRY PERMIT

Must be 1ssued.

COMMUNICATION,
RESCUE EQUIPMENT &
STANDBY PERSON

At the entrance.

ATMOSHPERIC TESTING

Must be done without entering.

PPE, TOOLS & EQUIPMENT
As per entry permit. Checked

and donned prior to entry.

CONFINED
SPACE

ENTRY BY PERMIT ONLY




